UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA MINH HQOP DPoc lap - Tw do - Hanh phlc
Sb:341 /HD-UBND-VH Minh Hop, ngay 17 thang 4 nam 2023
HUONG DAN

Vé viéc thanh 1ap phong doc va Thur vién & cac xom
trén dia ban xa Minh Hop

Thuc hién Huéng dan sb 42/HD-TTVHTT&TT ngay 21/03/2023 cia
Trung tAm van hoa, thé thao va Truyén thong huyén Quy Hop vé viéc Hudng
dan va thanh 1ap thu vién xom, x4, thi tran trén dia ban huyén Quy Hop.

UBND xi Minh Hop hudng dan cac nodi dung thanh 1ap phong doc va thu
vién cong dong & cac x6m trén dia ban X& nhu sau:

I. CAN CU THANH LAP

1. Luat Thu vién sb 46/2019/QH14 ngay 21 thang 11 nam 2019.

2. Nghi dinh s6 93/2020/ND-CP ctia Chinh phu ngay 18 thang 8 nam 2020
Quy dinh chi tiét mot sd diéu cua Luat Thu vién.

3. Thong tu s6 01/2020/TT-BVHTTDL ngay 22/5/2020 cta Bo truong Bo
Vin héa, Thé thao va Du lich quy dinh cac miu van ban thong bao thanh lap,
sap nhap, hop nhét, chia, tach, giai thé, chAm dat hoat dong thu vién.

1. NQI DUNG

1. Khong gian doc, phong doc:

1.1. Khéng gian doc, phong doc 13 noi doc sach do cong dong dan cu, t6
chure, c4 nhan Viét Nam thanh 1ap nham cung cap cho nguoi dan thong tin, kién
thure va dich vu van héa doc trong khu vuc sinh séng tai XM ma chua du diéu
kién thanh lap thu viéntheo quy dinh tai Piéu 19 va Piéu 20 Nghi dinh
93/2020/NB-CP ngay 18/8/2020.

1.2. Khuyén khich thanh ldp khéng gian doc, phong doc ddp img cdc tiéu
chi sau:

a) CO it nhat 300 ban séach;

b) C6 ddi tugng phuc vu phi hop véi muc tiéu hoat dong cuia khong gian
doc, phong doc co so;

c) Co dién tich, ha tang bao dam viéc bao quan tai nguyén thong tin va
phuc vu nguoi st dung; khong anh hudng to1 trat tu, an toan giao thong, bao
dam vé sinh moi trudong va canh quan; bao dam trang thiét bi an ninh, an
toan va phong chay, chira chay;

d) C6 nguoi quan 1y khong gian doc, phong doc co sd;

d) Co6 ndi quy phu hop véi ddi twong phuc vu cia khong gian doc, phong
doc co s&
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2. Piéu kién thanh lap thw vién tw nhin cé phuc vu cong dong:

2.1. C6 muc tiéu t6 chirc, hoat dong thu vién phu hop va dap tmg cac chirc
nang, nhi€ém vu quy dinh tai khoan 2 va khoan 3 Diéu 16 cta Luat Thu vién,
khéng trai voi quy dinh cua phéap luat; co dbi twong phuc vu 1a ngudi dan trong
cong dong va cac dbi twong khac phi hop véi muc tiéu hoat dong cta thu vién.

2.2. C6 it nhat 2.000 ban sach (bao gom tai liéu s6)

2.3. C6 co s6 vt chat va tién ich thw vién bdo dam cdc yéu cau sau:

a) Dién tich va ha tang bao dam bao quan tai nguyén thong tin, tién ich thu
vién v6i khong gian doc it nhat 25 m2 danh cho ngudi sir dung thu vién;

b) Bao dam vé sinh mdi trudng, canh quan, trang thiét bi an ninh, an toan
va phong chay, chira chay; khong anh hudng tdi trat tu, an toan giao thong trong
khu vuec.

2.4. Nguoi 1am cong tac thu vién phai tot nghiép tir trung hoc phd thong tré
1én; 6 it nhat 01 nguoi co trinh do nghi€p vu thu vién hoac da tham gia tap huin
hodc duoc huéng dan nghiép vu vé thu vién.

3. Piéu kién thanh lap thw vién cong dong:

3.1. C6 muc tiéu to chirc, hoat dong thu vién phu hop va dap tng cac chirc
nang, nhiém vu quy dinh tai khoan 1 va khoan 3 Diéu 16 cta Luat Thu vién,
khong trai voi quy dinh ctia phap luat; c6 d6i tugng phuc vu 1a nguoi dan trong
cong dong va cac dbi twong khac phu hop véi muc tiéu hoat dong cta thu vién.

3.2. C6 it nhat 1.500 ban sach (bao gom tai lidu sd).

3.3. C6 co sé vit chat va tién ich thw vién bao dam cdc yéu cau sau:

a) Dién tich va ha tang bao dam bao quan tai nguyén thong tin, tién ich thu
vién v6i khong gian doc it nhat 25 m2 danh cho ngudi sir dung thu vién;

b) Bao dam vé sinh mdi truong, canh quan, trang thiét bi an ninh, an toan
va phong chay, chira chay; khong anh hudng tdi trat tu, an toan giao thong trong
khu vuec.

3.4. Nguoi 1lam cong tac thu vién phai tot nghiép tir trung hoc phd thong tré
1én; ¢6 it nhat 01 nguoi da tham gia tap huan hodc duoc hudng dan nghiép vu vé
thu vién.

4. Tha tuc thanh lap:

4.1. Cach thirc thuc hién:

- Nop hd so truc tiép hodc qua duong Buu dién dén Bo phan Tiép nhan va
tra két qua - UBND cép x4.

- Nop hd so qua Céng dich vu cong truc tuyén muac do 3:
http://dichvucong.nghean.gov.vn

4.2.Péi twong thuc hién: T6 chirc hodc ca nhan

4.3. Trinh tu thuc hién:


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-Thu-vien-2019-398157.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-Thu-vien-2019-398157.aspx
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- Truée 30 ngay tinh dén ngay thu vién thuc hi€én md ctra hoat dong, tb
chire, ca nhan thanh 1ap thu vién giri thong bao thanh 1ap dén Uy ban nhan dan
cép x4 noi thu vién dat tru so.

- Trong thoi han 15 ngay, ké tir ngay nhan du ho so thong bao hop 18, Uy
ban nhan dan cip x4 phai tra 10i bang van ban; truong hop khong dong y phai
néu rd 1y do. Trong thoi han 10 ngay, ké tir ngay tiép nhan thong bao, néu hd so
thong bao khong du tai liéu theo quy dinh, Uy ban nhan dan cdp xi c6 trach
nhiém gti vin ban yéu ciu co quan, to chirc, ca nhan b sung hodc diéu chinh
hd so.

4.4. Thoi han gidi quyét:

- 15 ngay lam viéc, ké tir ngay nhan di hd so thong bao hop 18.

4.5. Thanh phan hé so:

- Théng béo thanh 1ap thu vién 9 c6 miu kém theo)

- Tai liéu chimg minh du diéu kién thanh 1ap ( tai muc 1, 2, 3 Huwdng dan
nay)

4.6. L¢é phi: Khong

5. Hinh thirc dau tw va xay dung phong doc va thw vién:

- Cong ddng dan cu, to chirc, ca nhan dau tu xay dung co sd vat chét, trang
thiét bi cho thu vién; tai trg, vién trg, ting cho, dong gop dé phat trién su nghiép
thu vién va phat trién van héa doc duoc ghi nhan va vinh danh theo quy dinh
ctia phéap luét vé thi dua, khen thudng.

- Ban céan sy cdc x6m xay dung ké hoach van dong, hd tro cac nguén luc
khac dé phuc vu cho phong trao vin héa doc tai xé6m minh.

Trén day la Huong dan thanh lap phong doc va thu vién trén dia ban.
UBND xa Minh Hop dé nghi 18 x6m trén dja ban x3 t6 chirc trién khai thuc hién
cac ndi dung trén./.

Noi nhdn: TM. UY BAN NHAN DAN

- Phong Vian hoa va Thong tin huyén (b/c); . KT,‘ CHI{ TICH
- Trung tam VH Thé thao va TT huyén(b/c); WG RHO CHU TICH
- TT Dang iy, TT HDND xi (b/c)
- Chu tich, pho cha tich UBND x&
- Ban can su 18 x6m;

- Luu VT,VH.
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Chi tiét miu don s6 01A Thdng bao thanh Iap thw vién cong dong/thwr vign
tw nhan cé phuc vu cong dong

CcO QUAN CHU QUAN (néu c6) CONG HOA XA HQI CHU NGHIA VIET NAM
.......... Poc 1ap - Tw do - Hanh phuc

THONG BAO THANH LAP THU VIEN ‘
(Danh cho Thu vién cong dongl Thwe vién tu nhan co phuc vu cong dong)

Kinh gtii: Uy ban nhan dan .................. 2 e,

.............. thong bao thanh 1ap thu vién véi cac ndi1 dung sau:
1. Tén thu vién thanh lap:
Tén bang tleng VBt (VI6t CHIF 1 HOQ): ..o,
Tén bang tleng NUGC NEOAL (FEU COY: voeeeeeseeeeseeeeeeeee e,
TN VIEL tAL (MU CO): vvreeeseeeeeeeeee et e ettt
2. Dia chi tru sé thw

(ghi r0: s6 nha; thon/lang/dp/ban/buén/bon/phum/séc/té déin pho/khu pho/khoi pho va twong diong;
Xa/phwong/thi tran; qudn/h’uyén/lh,i xd/thanh pho thugc tinh/thanh pho thudc thanh pho tryc thugc
trung wong; tinh/thanh pho truc thugc trung wong)

Dién thoai (€U CO)...vvvveveeerreerererrierrnnn, N T TR
E-mail (néu CO) oo Website (161 c6):uvnrnnrrrnrnnnnn,

3. Muc tiéu, doi twong phuc vu ciia thw vién:

4. Tai nguyen thong tin va tién ich ban dau ciia thw vién*:

- Tong SODAN SACh: ... i, ;
So dau SACH: L i ;
- Tong so dau bao, tap Chif...oooo

- Tong sb dau tai lidu sb (néu co): .
- May tinh, co s¢ dit liéu hoac trang thlet b1 khac (neu co)
(co Danh muc tai nguyen théng tin, thiét bi thu vién kém theo)
5. Dién tich thwvién: ................ m*,
Trong do, dién tich danh cho ban doc ................... m
6. Ngudn kinh phi ctia thw vién:......................cooeiiiiiill
(déng gop ciia tw nhan, cia céng dong, cia doanh nghiép...)
7. Chu s¢ hiru thw vién:
a) Chii 56 hitu thuw vién (dinh ddu vdo 6 twong 1mg):

0 Ca nhan 0 Nhém cé nhan
0 Cong dong 0 T6 chiic
b) Péi véi chii s6 hitu la cd nhén:
HO VA t&n (Viét Chit in HOQ): ...veeeeeeeeeeeeeeeeeeeereeeee. Gidi tinh:...........

Sinh ngay: ....... [...... [ Dan toc: ...cveeneenne
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Loai gidy to ching thuc ca nhan (ddnh déau vao 6 twong img):

0 Chimg minh nhan dan o Can cudc cong dan 0 Ho chiéu
S6 gidy t chimg thurc €4 NNAN: c....oveeeeeeeeeeeeeeee e
Ngay cap: ..... [oci... [evir... Ngay hét han (néu cd):.../..../...
INOT CAD: ettt er e n st ene s
Noi dang k¥ ho Khau thurong 0 «...c.o.eveeeeeeeeeeeeeeeeeeeeeee e
CRO O REEI 15 vttt e ettt s e ee et e en e et eeaeeeeen

(ghi r3: 86 nha; thon/lang/ap/ban/buén/bon/phum/séc/té dan pho/khu pho/khoi pho va twong dwong;
Xa/phwong/thi tran; quén/h’uyén/thi xa/thanh pho thudc tinh/thanh pho thudc thanh pho tryc thugc
trung wong; tinh/thanh pho tryc thugc trung wong)

Dién thoai (EU €6).....vevveveveveereesereersi, NI TR ) F
E-MaIl (€U COJ: v

¢) Poi vdi chii 56 hitu la nhém cd nhin: Ké khai thong tin timg ca nhan
trong nhom theo cac thong tin tai diém b. Truong hop tir 03 ngudi trd 1én c6 thé
lap danh sach riéng giri kem theo.

d) Péi véi chii s6 hitu la té chirc:

T8N tO ChUC (VIEt CAIE i HOQ): ..ot

Dia chitru s& chinh: ...t
(ghi r: 86 nha; thén/lang/dp/ban/buén/bon/phum/séc/to dian pho/khu pho/khoi phé va twong dwong;
Xa/phwong/thi tran; quan/huyén/thi xa/thanh phé thugc tinh/thanh phé thuoc thanh phé truee thuoc
trung wong; tinh/thanh phé truc thudc trung wong)

Dién thoai (néu c6)......ovvveveenn.. N )
E-mail (néu co): ..cooovvviiiii, Website (néu co): ....ooovvvvinennnnnn.

d) Poi vdi chii s6 hivu la cong dong:
Ghi 10 tén cOng déng dan cu (thén/lang/ap/ban/buén/bon/phum/séc/té din phé/khu
DPhO/IOT PRO VA EONG GUONZ) - +veveeseeessssrssiisseseesseessisssseesssssssasseeessessstraeeesesssssnnnnns
8. Thong tin vé nguoi dai dién theo phap luit cia thw vién:
a) Truwong hop nguwoi dai dign theo phdp ludt ciia thw vién khéng dong
thoi la chii s¢ hitu

HO VA t&n (Viét Chit in hOG): ......coeeeeeeeeeeeeeeeeeeeeeean Gioi tinh:........
Sinh ngay: ....... [....... [ Dan toc: ................
Loai gidy to ching thuc ca nhan (ddnh dau vao 6 twong img):

0 Ching minh nhan dan o Can cudc cong dan 0 Ho chiéu
S6 gidy to ching thure c4 NMAN: ........c.veeeeeeeeeeeeeeeeeee e,
Ngay cép: ..... [oci... [evir.. Ngay hét han (néu cd):.../..../...
CO QUAIN CAP: e et eee e een e
Noi dang k¥ ho Khau thurong tr: ......c..c.oveeeeeeeeeeeeeeeceeeeeee e,
CO G NIBIL LRI ettt et e ettt ee et ee e e

(ghi r8: 56 nha; thon/lang/dp/ban/budn/bon/phum/séc/ié dén pho/khu pho/khdi pho va twong dwong;
Xa/phwong/thi tran; qudn/h,uyén/th,i xd/thanh pho thudc tinh/thanh pho thudc thanh pho tryc thugc
trung wong; tinh/thanh pho truc thugc trung wong)

Dién thoai (16U €6)...vvvevvervveieeeereeersrsea, FaxX (1éu €6): v.ovvvvrvrnrrnn,
E-Mall (€1 CO): oo,

b) Trwong hop nguwoi dai dién theo phdp ludt dong thoi la chii sé hitu
cua thw vién:

= ChO G hIEN tA1: oot e e e e e e e
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(ghi r8: 56 nha; thon/lang/dp/ban/buén/bon/phum/séc/té din pho/khu pho/khdi phé va twong dwong;
xa/phwong/thi tran; qudn/h’uyén/th,i xa/thanh pho thuoc tinh/thanh pho thuoc thanh pho truc thuoc
trung wong; tinh/thanh pho tryc thugc trung wong)

9. Thong tin vé nguoi lam cong tac thw vién:

S6 luong: .......... nguoi (truong hop cé nhiéu hon 02 nguoi, ldp danh sdch
riéng gui kem)
- Hovatén: ..o, Ngay Sinh: ..o

- Trinh d6 van h(')a:‘ .........................................................................................
- Hinh thtrc dugc boi dudng, dao tao nghi€p vu thu

10. Ngay bat dau hoat dong: ngay..... thang...... nam..........

..................... cam két:

- Quan ly, van hanh thu vién theo dang muc ti€u, ddi tuong va cac quy dinh
cua phép luat; st dung tru sé thu vién dang muc dich.

- Chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéac va trung thuc
cua ndi dung da thong bao;

- Truong hop thay d6i mét trong cac thong tin sau: tén, dia chi, muc tiéu, dbi
tuong phuc vy cua thu vién, chu s¢ hitu, ngudi dai dién theo phap ludt cua thu
vién, sé thong bao dén co quan nha nudc c6 tham quyén.

Ho so dinh kém:

a) Danh muc tai nguyén thong tin, tién ich ban dau cta thu vién;

b) Ban sao gidy to ching thuc ¢4 nhan cta cha so hitu, ngudi dai dién theo
phap luat cia thu vién; ban sao cac bang cap, chimg chi cia ngudi 1am cong tac
thu vién;

¢) Ly lich tu phap (d6i vdi nguoi lam céng tdc thu vién la nguoi nudéc
ngoai);

d) Tai liéu khéc (néu cé).

PAI DIEN TO CHUC/CONG PONG/CA NHAN
THANH LAP THU VIEN
(ky, ghi ro ho tén, dong dau (néu co))

1Tén cua tb chirc thanh 1ap thu vién (chi 4p dung dé ghi tén ddi voi trudng hop té chire thanh 1ap thu vién).

2 Ghi tén Uy ban nhan dan cp huyén (ddi voi thu vién tu nhan ¢6 phuc vu cong dong), cap xi (ddi voi thu vién
cong déng) noi dat tru s¢ thu vién.

3T chirc, cong dong, ca nhan thanh lap thu vién.

4 Ghi s6 lugng tai nguyén thong tin, tién ich thu vién tai thoi diém thong béo.
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